
Deputy Chief / Training 
 

Job Summary 
Provides direct management responsibility of the District training division. Indirectly supervises 3-7 employees. 
Serves as a member of the District’s management team in the recommendation, development, and 
administration of policies, procedures, and District budget. 
 
Minimum Requirements 

• Bachelor’s Degree in Fire Science or equivalent education and experience. 
• Six (6) years of experience in a municipal fire department or fire protection district providing both fire 

protection and emergency medical services with three (3) years of supervisory and managerial 
experience. 

• Firefighter I and II - Missouri and/or International Fire Service Accreditation 
• Congress (IFSAC) Certified 
• Fire Officer I, II, – Missouri and/or IFSAC Certified 
• Fire Service Instructor I and II – Missouri and/or IFSAC Certified with considerable instructional 

experience 
• Incident Safety Officer – and/or IFSAC Certified 
• Live Fire Instructor – in-charge (1041-2019) and/or IFSAC Certified 
• NIMS ICS training (100, 200, 300, 400,700, 800) 
• EMT (additional consideration given for Paramedic credentials) 
• Missouri driver’s license (out-of-state applicants must obtain within 180 days of hiring) 
• Hazardous Materials Operations Level (additional consideration given for Technician credentials) 
• Must establish Fire District residency within ninety (90) days upon completion of the 90-day 

probationary period. 
 

Duties and Responsibilities 
• Directly responsible for operations of the training division. 
• Directly responsible for the drafting of policy and procedures, as related to the training division, for Fire 

Chief’s approval. 
• Directs training for fire suppression, rescue and other services provided by the District. 
• Directly responsible for all records and record keeping pertaining to the training division. 
• Provides leadership and personnel management for District personnel. Makes recommendations 

concerning discipline and termination. 
• Directly responsible for the development and delivery of training necessitated by changes to District 

Policies or Standard Operating Guidelines. 
• Responds to, as well as serves as Incident Commander for, significant fire, emergency medical, rescue, 

hazardous materials, and emergency management incidents, as prescribed in the District’s Duty Chief 
Guideline. 

• Directly responsible for consistent uniform training throughout the District. 
• Performs various administrative duties including completing evaluations, scheduling, reviewing reports, 

and preparing memorandums and correspondence for the Training Division. 



• Serves as a member of the District’s management team regarding policies, Standard Operating 
Guidelines, and budgetary issues. 

• Interacts with other departments, districts, cities, and committees. 
• Maintains skills in all operation areas of a lower rank within the District. 
• In the absence or incapacitation, for any reason, of the Deputy Chief of Operations or designee, the 

Deputy Chief of Training shall assume control of the Fire District and perform duties and exercise the 
power incidental of the office of the Chief in such order or presence as may be indicated. 

• Successfully completes training required to remain current on emergency services related topics. 
• Performs all other related duties as assigned by the Fire Chief. 
• Skills, Knowledge, and Abilities 
• Skills in modern fire suppression and emergency medical service activities, rescue operations, hazardous 

materials, fire prevention and education, incident command, apparatus maintenance, leadership, and 
management. 

• Skills in the operation of modern fire and emergency medical service equipment and apparatus. 
• Skills in leadership, human behavior, written and oral communications, community relations, 

motivational techniques, management, and incident command. 
• Knowledge and understanding of NFPA 1403: Standard on Live Fire Training Evolutions. 
• Knowledge and understanding of District Standard Operating Procedures, Policies, record keeping, 

street locations, hydrant systems, water distribution systems, District, city and county codes, rules, and 
regulations. 

• Ability to follow orders, communicate effectively, make immediate and informed decisions during 
emergency situations. 

• Ability to implement an incident command system for managing emergency incidents. 
• Ability to interact professionally with subordinates, superiors, public, and outside associates in an 

effective manner. 
• Ability to effectively lead, supervise, and train Fire District personnel in emergency and non-emergency 

operations, to accomplish the mission of the District. 
• Knowledge and understanding of management principles, leadership styles, and administrative 

procedures. 
• Ability to utilize and understand computers and modern technology associated with the operation of the 

District. 
• Knowledge and understanding of budgeting procedures as it relates to training requirements. 
• Ability to perform all physical tasks necessary to complete all of the above duties in both emergency and 

non-emergency situations. 


